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2008 A2LA ASSESSOR CONCLAVE
AND 

30TH ANNIVERSARY CELEBRATION 
A2LA ASSESSORS: We invite you to join us for the 2008 Assessor Conclave, Annual Meeting and 30th Anniversary Celebration to be held from: 

Monday morning, April 7, 2008, if you are attending the Assessor Orientation course, by special invitation only coming in a separate email) through Sunday April 13, 2008. We try to honor a request from some assessors to conduct the conclave over the weekend so that we don’t impact on their work week time.  Of course you are welcome to attend the Annual Meeting of the Members on April 14th.

Please note that A2LA has a limited budget for the Conclave, and would appreciate your adherence to the arrangements made for attendance at this year’s Conclave.  Please note that none of our assessors or potential assessors receives financial compensation for their time at the A2LA Assessor Conclave or Assessor Orientation Course.

LODGING:  Sheraton Columbia Hotel, 10207 Wincopin Circle, Columbia, MD. Tel: 410 730 3900

To Make Reservations call toll free: 1 888 627 8318 and mention the A2LA Assessor Conclave or go to the following website:
http://www.starwoodmeeting.com/StarGroupsWeb/res?id=0801227455&key=C90A8
to make your reservation.
We have secured a room rate of $115.00 per night for single occupancy (there is a double occupancy room rate of $130.00 per night) valid for lodging between April 6 and April 15th.  If you require lodging outside of these dates, please call the hotel directly and ask for In-house reservations. Make your reservation by Thursday March 20, 2008 to secure the $115.00 or $130.00 room rate.  A2LA will only reimburse you for the single rate of $115.00. This room rate does not include meals.  Also, expenses for “significant others” will not be covered.  We will cover expenses for “significant others” who would like to join us for the Saturday evening dinner or the Sunday evening reception but please be sure to include them when you register your attendance to these events through the A2LA website.  

MEALS: In the interest of keeping costs reasonable, A2LA has arranged for certain meals to be served as appropriate for some events during this Conclave. You should plan to attend these meals. You will be responsible for your own meal expenses if you choose to eat elsewhere during these planned mealtimes.  Please try to keep your meal costs reasonable when meals are not planned for you and you must make your own arrangements. 

AIR TRAVEL: The Sheraton Columbia Hotel is only 20 minutes from Baltimore Washington International Airport (BWI) so if you have to fly in, please get the best airline rate you can into BWI airport. The earlier you book your flight, the better the discount. Please look carefully at the attached general agenda to determine the best date of arrival for you. Most assessors can plan to check out on Sunday. A2LA will reimburse your air travel, providing it is an advanced fare, Saturday night stay, economy airfare ticket.

There is an Airport Shuttle available for $22.00 each way ($7.00 for each additional person in your party) between the BWI airport and the Sheraton Columbia Hotel if you reserve with The Airport Shuttle by phone (1 800 776 0323) and say “My profile number is 127083”.  You can pay on board by cash or credit card.

Taxi service is also available.

A2LA will not reimburse for rental car expenses this year, but we will reimburse you for personal car miles ($0.50 per mile) should you choose to drive, providing this reimbursement does not exceed the cost of an advanced fare Saturday night stay, economy airfare to and from Baltimore.  

Telephone and internet charges and laundry fees are not reimbursable. 

We will expect you to put all of your expenses on your personal credit card and then invoice A2LA for your expenses (with receipts attached) after the Conclave.  A2LA will reimburse you only if an invoice, with receipts, is received.

DAILY AGENDA FOR THE 2008 CONCLAVE

Please see the general agenda, page 4.

Unless noted as INVITATION ONLY, these meetings are open to any accredited entity, assessors, association members, visitors and board or committee members who have an interest in the topics under discussion. 

The Life Sciences Technical Advisory Committee (LSAC) and Assessors meeting is meant for association members, council or committee members, visitors and assessors with interest in analytical chemistry and biology sciences relating to environmental matrices, food, gases, petroleum etc.

The Materials Testing Technical Advisory Committee (MTAC) and Assessors meeting is meant for association members, council or committee members, visitors and assessors with interest in physical chemistry, mechanical and nondestructive sciences relating to metals, polymers, automotive materials, etc.

The Electro-Mechanical Technical Advisory Committee (EMAC) meeting is meant for association members, council or committee members, visitors and assessors with interest in electrical and telecommunication sciences relating to the automotive, telecom industries, etc.

The Construction Materials/Geotechnical Assessor meeting is meant for association members, council or committee members, visitors and assessors with interest in testing related to building and paving products, soil, putting greens, etc.  

The Measurement Advisory Committee (MAC) meeting is meant for association members, council members, visitors and assessors with interest in calibration, metrology and dimensional testing.

The Medical Testing Technical Advisory Committee (MedTAC) meeting is meant for association members, council members, visitors and assessors with interest in medical/clinical issues and supporting the growth of this accreditation program.

The Reference Material Producers (RMP) Technical Advisory Committee (RemTAC) is meant for RMPs, association members, council members, visitors and assessors with interest in Reference materials and the further development and success of this accreditation program.

The Proficiency Testing Providers Advisory Committee (PTAC) is meant for PTPs, association members, council members, visitors and assessors with interest in proficiency testing and the further development and success of this accreditation program.

The ISO/IEC 17025 Assessor Orientation Course is meant for new assessors, and seasoned assessors who may need some brushing up on interpretation of requirements and conducting an assessment or have not participated in other A2LA-suggested training courses.  A continental breakfast and lunch will be offered each day.  You need a special invitation from A2LA to attend this training course.
There will be a morning and afternoon refreshment break each day of the conclave, close to the 10:00 am and 3:00 pm timeframes. Daytime dress is business casual; evening is smart business.
Please contact your A2LA Laboratory Services Officer with your agenda suggestions. 

A future Assessor Conclave mailing will include more specific training course information and agendas for each committee or meeting.  If you have any issues that you would like to have included as agenda items to any of the meetings, please submit them to A2LA by 
Monday, February 25, 2008. 

NEW THIS YEAR!  REGISTER ON LINE!

Please notify us of the meetings you will attend by logging in to the Assessors Only area on our web site and follow the Conclave registration link at the top of the web page.  Page 4 of this memo gives you the schedule of the meetings.  
Please adhere to and respect the constraints of those meetings noted as invitation only. Please register on line by MONDAY FEBRUARY 25, 2008.  It is critical that you accurately register in a timely fashion.
If you have any questions please contact Roxanne Robinson (tel: 301 644 3208, email rrobinson@a2la.org) or Wendy Wagner (tel: 301 644 3248, email wwagner@a2la.org) 

We look forward to seeing you at the 2008 A2LA Assessor Conclave, Annual Meeting

and 30th Anniversary Celebration
2008 A2LA ASSESSOR CONCLAVE 
GENERAL AGENDA 

	MONDAY, APRIL 7TH THROUGH FRIDAY, APRIL 11TH


	ISO/IEC 17025 Assessor Orientation Course - By invitation only; look for special email                                                                             9 am to 5 pm each day

	FRIDAY, APRIL 11th


	EMC assessors meeting (invitation only) 6:00 pm to 8:00 pm

	ISO Guide 65 Product Certification Assessor Training (invitation only) 1:00 pm to 5:00 pm

	Medical Assessors Workshop (invitation only) 1:00 pm to 5:00 pm

	SATURDAY, APRIL 12th


	Life Sciences Tech. Committee/Assessors meeting (8:00 am to 5:00 pm)

	Materials Testing Tech. Committee/Assessors meeting (8:00 am to5:00 pm)

	ElectroMech Adv.Committee/AEMCLAP meetings (8:00 am to 5:00 pm)

	Measurement Advisory Committee/Assessors meeting (8:00 am to 5:00 pm)

	CMT/Geotech Assessors Breakout meeting (8:00 am to 5:00 pm)

	Medical Testing Technical Advisory Committee (8:00 am to 5:00 pm)

	SATURDAY NIGHT Dinner and Awards

	                        Cocktail Hour(6:30 pm                               Dinner ( 7:30 pm   

                                 (cash bar)      
Please be sure to include your significant other when you register on line, if they will be attending                  



	SUNDAY, APRIL 13TH

	Accreditation Council meeting (10:00 am to 12:00 pm)

	Criteria Council meeting (10:00 am to 12:00 pm)

	Proficiency Testing Technical Advisory Committee Meeting (9:00 am to 12 pm)

	Reference Materials Technical Advisory Committee Meeting (9:00 am to 12 pm)

	Plenary Session (1:00 pm to 3:00 pm)

	Assessors Committee meeting  (3:15 pm to 5:15 pm)  first hour -Assessors only

	SUNDAY NIGHT Reception Celebrating A2LA’s 30 Year Anniversary

	Cocktails (and Finger Foods  6:30 pm
Please be sure to include your significant other when you register on line, if they will be attending   


	





MONDAY, APRIL 14TH

	Annual Meeting of the Members (9:00 am to 10:30 am)

	BOD meeting (BOD members only) (10:45 am to 6:00 pm); BOD dinner follows

	TUESDAY MORNING, APRIL 15TH

	BOD meeting (BOD members only) (8:00 am to 12:00 pm)


The American Association for Laboratory Accreditation
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